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AGENDA
• Important dates & categories
• Recordbook Judging Opportunities
• Purpose/Objective of a Recordbook
• Steps to the Record-keeping Process
• Recordbook Components: cover to cover
• General Tips & Guidelines
• Evaluating Recordbooks
• Recordbooks & Scholarships
• Questions?



Presenter
Presentation Notes
All categories have been updated – there are now 25 
Clothing and textiles is now part of the Fashion & Interior Design category
The Recordbook Family Guide has descriptions to help define each category on pp 16-19






Recordbook Judging Opportunities
• COUNTY: Monday, June 15, 2020, at Caldwell CEO in Lockhart, TX 
• DISTRICT 10: Thursday, July 9, 2020, at the Helotes 4-H Activity 

Center

• Estimated Schedule
– 9:00 AM Volunteers arrive
– 9:15 AM Orientation
– 9:45 AM         Judging
– 3:00 PM-ish Finished! (usually a little earlier for County)

• Volunteers may sign up by calling the CEO

• Senior 4-H Members may sign up to Judge Junior age                        
category at County & District Judging



Purpose/Objective of a Recordbook

Allow 4-H members to tell how they have grown, what they have learned, 
where they came up short and to do it creatively within outlined parameters. 

Demonstrate the importance of keeping a written document of what has 
been done. 

Provides a written platform for goal setting and documentation of the 
actions required to reach goals. 

Provide an opportunity for competition at the County, District, and State 
level. 

Presenter
Presentation Notes
Think of a recordbook as an annual evaluation of yourself
It provides a summary of and a lot of feedback for your activities for future scholarship, college, and job applications
	Most parents have noted that the recordbooks do summarize requirements for Apply Texas College Applications nicely
	Recordbooks are tied to scholarships, which we’ll talk about in just a bit






Steps to the Record Keeping Process

• New 4-H Year = New Project/Goals
• Choose a tracking/documentation method

– Needs to be easy for you
– Needs to be sustainable
– Needs to be done throughout the year

• Personal Evaluation – did you meet your goals?

Goal 
setting Journaling Reflecting

Presenter
Presentation Notes
The ideal process – it looks so simple and pretty, right?!
	How many of you submitted a recordbook last year?
	How many of you sat down and thought about your project goals this year?
	How many of you got your recordbook back, looked at some of the comments, and gave it to mom to put away for the year?

Goal Setting
	Over the summer, after our super big important 4-H activities have happened we want to identify our main project(s) and what our goals are within those projects
	Any 4-H Adult can help with this process! – Club Manager, Project Leader, volunteers, and Agents
	
	Biggest thing your Agents want to see is personal growth from year to year
	Some questions to think of with your projects:
		What did I like about my project last year?  What did I not like about my project last year?
		What do I want to learn more about this year?
		What do I want to change or do differently this year?
		Do you have a unicorn? – do you have a crazy goal that seems super far away – what are some steps that you can take to get closer to that goal this 		year?

		
				




Recordbook
Components

Forms, word documents, 
& family guidebook

available at
http://texas4-

h.tamu.edu/recordbooks/

Presenter
Presentation Notes
Page 5 of your handbook

http://texas4-h.tamu.edu/recordbooks/


COVERS

• All types of covers or binders are accepted
• Official 4-H Record Book covers can be 

ordered from National 4-H Supply if desired. 
• CEO have Green covers available for $3 each



Check Sheet

• County: Bastrop
• District: 10

• Age Division:
• Junior: 3-5 grades
• Intermediate: 6-8 grades
• Senior: 9-12 grades

Presenter
Presentation Notes
Check sheet is next
Fillable word document
Make sure your category matches one of the 25 options
Judges will complete this for you at each level




Personal Info 
Page



4-H Story & Photo Portfolio
• YOU CREATE THIS AND INSERT IT IN YOUR BOOK AFTER THE 

PERSONAL INFO PAGE

• FORMATTING:
– Minimum of 2/4/6 pages, maximum of 8/10 for the combined written and 

photo portion
– Type with *double spacing* and at least 10-point font or hand write 

(make sure it’s legible)
– Can decorate with backgrounds, Word Layouts, Clip Art or other design 

elements

• PHOTOS:
– This is the only section that can have photos in it
– Can be grouped all together or be placed throughout
– Photo captions are optional, but make them count if used
– Photos need to be 4-H related

• Demonstrate project work (doing, learning, teaching)
• Show the member in action
• Don’t include non 4-H activities

NEW: Photography category does NOT allow  extra photos

Presenter
Presentation Notes
Whole story and photos should not exceed 10 pages
Juniors – you have up to 8 pages
Intermediates & Seniors – you have up to 10 pages
** - make sure there is space between the text – we want to be able to read it




4-H Story & Photo Portfolio
• Example 1:

Life can be a little funny.  My journey to becoming a County Extension Agent is a perfect example of that, and it all started with 
a piece of cheesecake. I was in college at the time, working on my Bachelor’s of Science degree in Animal Science.  It was 
only the second year I had not had a livestock show to think about when spring break rolled around…
Life can be a little funny.  My journey to becoming a County Extension Agent is a perfect example of that, and it all started with 
a piece of cheesecake. I was in college at the time, working on my Bachelor’s of Science degree in Animal Science.  It was 
only the second year I had not had a livestock show to think about when spring break rolled around…
Life can be a little funny.  My journey to becoming a County Extension Agent is a perfect example of that, and it all started with 
a piece of cheesecake. I was in college at the time, working on my Bachelor’s of Science degree in Animal Science.  It was 
only the second year I had not had a livestock show to think about when spring break rolled around…

• Example 2:
Life can be a little funny.  My journey to becoming a County Extension Agent is

a perfect example of that, and it all started over a piece of cheesecake. I was in 

college at the time, working on my Bachelor’s of Science degree in Animal Science. 

It was only the second year I had not had a livestock show to think about when 

spring break rolled around…

Presenter
Presentation Notes
Whole story and photos should not exceed 10 pages
Juniors – you have up to 8 pages
Intermediates & Seniors – you have up to 10 pages
** - make sure there is space between the text – we want to be able to read it




4-H Story & Photo Portfolio
• Your 4-H story should include:  

– Information about yourself, your family, and 
your community 

– When and why you joined 4-H 
– Project & Project Goals (main project first)
– How 4-H has impacted your life and helped 

you grow
– New information – don’t just repeat the report 

form
– Use this section to show personality!

Presenter
Presentation Notes
Whole story and photos should not exceed 10 pages



Section I: 4-H Project Experiences



Section I: 4-H Project Experiences

• Maximum of 2/3/4 pages
• Focuses on up to 4 main projects
• Recordbook category/main project listed 

first and then in order of focus/influence
• Can include individual directed projects
• Other 4-H projects are listed in section IV
• Includes this year and 3 previous years



Section I: 4-H Project Experiences
• What to include:

– Your project name
– Workshops
– Contests
– Tours
– Research (including study of written material)
– Computer learning modules
– Interviews
– Other activities where learning about your project 

took place
– How your project changed/grew
– What did you do/learn?

Presenter
Presentation Notes
Outside association activities where learning took place does count toward your 4-H project, HOWEVER, if you compete in an Open Show or Association Sanctioned show that does not require you to be a 4-H member, those competition activities go under the non-4-H activities.  



Section I: 4-H Project Experiences

• Project-related leadership (anything you 
taught or helped lead) needs to be reported 
as volunteer leadership in Section II

• Leadership & Citizenship Recordbook 
Category learning experiences include:
– Learning different leadership styles
– How to work with people
– Effective communication
– How to motivate others



Section I: 4-H Project Experiences

• Formatting:
– Narrative & Tables
– Use at least 10-point font
– Make easy to read and understand 
– Compare this year and previous years for 

project



Section I: 4-H Project Experiences

• Formatting Examples:
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Section I: 4-H Project Experiences
• Formatting Examples:



Section II: 4-H Leadership Experiences



Section II: 4-H Leadership Experiences
• Juniors: Max of 10 entries & 1 page
• Intermediates: Max of 15 entries & 2 pages
• Seniors: Max of 25 entries and 3 pages 
• Make sure you delete unused boxes
• Want to see both project related and general 

leadership experiences
• Leadership that is part of a community service 

activity needs to be reported in Section III
• All fundraising activities need to be listed under 

leadership – these are promotional leadership 
activities and you directly benefit

Presenter
Presentation Notes
Promotional leadership – anything you did to advertise 4-H, get people to join 4-H, taught a friend something you learned about in 4-H
Volunteer leadership – anything your agent voluntold or asked you to help lead, fundraisers go in this section, read a script at a 4-H contest or presented
Elected/Appointed – lead pledges at a meeting, gave report at a meeting, were a member of a committee, took pictures for an event



Section II: 4-H Leadership Experiences
• Looking for balance and variety of types & levels 

of leadership:
– Types:

• Promotional – have you told someone about 4-H?
• Volunteer – what did you do to lead/teach others in 4-H 

or for your projects?
• Elected/Appointed – what did you do to improve 4-H?

– Levels:
• Cl – Club
• Co – County
• D – District
• S – State
• N – National

Presenter
Presentation Notes
Promotional leadership – anything you did to advertise 4-H, get people to join 4-H, taught a friend something you learned about in 4-H
Volunteer leadership – anything your agent voluntold or asked you to help lead, fundraisers go in this section, read a script at a 4-H contest or presented
Elected/Appointed – lead pledges at a meeting, gave report at a meeting, were a member of a committee, took pictures for an event



Section II: 4-H Leadership Experiences

• Use words that showed you exhibited leadership:
– Coordinated
– Led
– Organized
– Planned
– Created 
– Assisted
– Presented
– Arranged



Section II: 4-H Leadership Experiences
• Project Related Leadership Examples:

– Served as a Junior Leader for a project
– Planned a workshop, field trip, guest speaker, etc. 

for your project
– Created a project related educational activity for 

use by other 4-H’ers (game, info sheet, kit, etc.)
– Conducted an evaluation or judging event or serve 

as a judge at a project related contest
– Led activities related to your project



Section II: 4-H Leadership Experiences
• Club Leadership Examples:

– Served as club officer
– Served as committee chairman for project
– Led educational activity
– Organized or led a club booth, family activity, fun 

activity
– Led recreation
– Scheduled workers for club responsibilities at fair
– Served as a club Junior Leader



Section II: 4-H Leadership Experiences
• County Leadership Examples:

– Served as a County Council Officer
– Led recreation at a County Event
– Led or assisted with a County Event/Workshop
– Planned a County-wide 4-H event

• Holiday Party
• Dance
• Record keeping workshop



Section II: 4-H Leadership Experiences
• District/State Leadership Examples:

– Served as a District/State Council Officer
– Led recreation at a District/State Event
– Led or assisted with a District Event/Workshop
– Attended District 10 Leadership Lab



Section II: 4-H Leadership Experiences

• Test yourself:
1. Wore a 4-H T-shirt to school and visited with 10 

students 
2. 4-H Open House – Advertised, planned, and promoted   

4-H Open House.  Made plant pals, free carnival games, 
and popcorn.  Reached 500 people.

3. I volunteered to set up chairs and tables at 2 club 
meetings

4. County 4-H Council BBQ Fundraiser – sold 40 BBQ 
tickets

5. Led the pledges at the Club meeting

Presenter
Presentation Notes
1. Promotional - Yourself
2. Promotional - Primary
3. Volunteer – Yourself or Member
4. Volunteer – Member of a group
5. elected/appointed - Yourself



Section III: 4-H Community Service



Section III: 4-H Community Service
• Juniors: Max of 10 entries & 1 page
• Intermediates: Max of 15 entries & 2 pages
• Seniors: Max of 25 entries and 3 pages 
• Make sure you delete unused boxes
• Includes what you did to help other people because of 4-H

• Want to see balance of roles:
– Y – yourself: you led without help from other 4-H members
– M – Member of a Group: you helped a group when another 4-H 

member asked
– P – Primary Leadership: you were the organizer, arranger, and 

recruiter of other 4-H members

Seniors need to aim for at least 1-3 Primary Leadership roles

Presenter
Presentation Notes
Seniors need to aim for at least 1-3 P’s in their books



Section III: 4-H Community Service
• Information to include:

– Service Activity - Activity name 
– Importance & Impact

• Why was this helpful or important to your community? 
– This is not about you
– Must be service that does not benefit you or your club in any direct 

way
• Include the number of people impacted if desired
• Number of persons involved in the activity (how many 4-H’ers were 

involved)
• Include the number of hours served if desired
• Make it count!

• Want to see project related and general service
• Citizenship experiences go under project experiences in Section I
• NO FUNDRAISING EXPERIENCE IN THIS SECTION* – place it under 

leadership
*Exception: If you/your club volunteer for a group and they choose to donate 
money/items/help to your 4-H club, they are donating to you (you are not fundraising)



Section III: 4-H Community Service

• Examples:
– Yourself

• Donated clothes to Good Will
• Donated animal supplies to shelter

– Member of a Group
• Participated in Club/Council service activities
• Gathered and donated supplies to Hurricane victims 

– Primary Leadership (need to use leader words, again)
• Arranged County-wide Brown Santa service
• Led Blankets of Love Project and coordinated with 

Club Manager on how to get the project going



Section III: 4-H Community Service

• Test Yourself:
1. Pet Toy Drive – I coordinated and led an event to 

create and donate dog enrichment toys for the 
Austin Humane Society.  75 toys were made and 
donated.

2. School Supply Drive – I donated 5 large boxes of 
school supplies to the Boys & Girls Club of Austin

3. Pet Supply Drive - The club collected 400 pounds 
of food and 300 supply items to benefit 120 
animals.  I collected 50 pounds to contribute.

Presenter
Presentation Notes
1. Primary Leadership
2. Yourself
3. Member of Group



Section IV: Other 4-H Projects

• Maximum of 1 page
• Include any project(s) not listed in Section I
• Same formatting suggestions as Section I



Section V: 4-H Recognition & Awards
• Juniors: Max of 10 entries & 1 page
• Intermediates: Max of 15 entries & 2 pages
• Seniors: Max of 25 entries and 3 pages 
• Importance = why did this matter to you?  What makes it so special?
• Make sure you delete unused boxes

Presenter
Presentation Notes
For the love…..do not list an award’s importance as “ because is showed that all my hard work payed off” – that’s lame and lazy

Good Examples:
Gold Star – it’s the highest honor a 4-H member can achieve in their career, it lets me know that I exemplify everything about 4-H and have achieved my goals
10th place goat at the Houston Livestock Show – I finally achieved my goal of placing at a major show, this placing also means I have a sale slot and allows me to purchase the breeding animal I always wanted
Scholarship – My family does not have the ability to help pay for college – this allows me to achieve my dreams with less debt!






Section V: 4-H Recognition & Awards
• Examples of Importance that aren’t “It showed 

how hard I worked”: 
– This means so much to me because it was my first year to 

ever win showmanship at these shows and proves how 
dedicated I am

– This reflects the improvements I made to my record 
keeping/cooking/presentation skills

– This was the highest I ever placed at State Roundup
– This award gets me closer to winning a championship
– This award shows me that we are on the right track for our 

breeding selection/teamwork/etc. to help us achieve our 
goals of 

– My grandpa and I have been working to breed a show 
winning goat for 10 years, this means that our family is on 
the right track and we are finally reaching our goals

Presenter
Presentation Notes
For the love…..do not list an award’s importance as “ because is showed that all my hard work payed off” – that’s lame and lazy

Good Examples:
Gold Star – it’s the highest honor a 4-H member can achieve in their career, it lets me know that I exemplify everything about 4-H and have achieved my goals
10th place goat at the Houston Livestock Show – I finally achieved my goal of placing at a major show, this placing also means I have a sale slot and allows me to purchase the breeding animal I always wanted
Scholarship – My family does not have the ability to help pay for college – this allows me to achieve my dreams with less debt!






Section VI: Non 4-H Activities



Section VI: Non 4-H Activities

• Maximum of 1 page
• Blank canvas
• Same formatting suggestions as Section I
• Show off any other youth organization 

involvement:
– Activities
– Leadership
– Community Service
– Recognition



Section VII: College/Career Exploration



Section VII: College/Career Exploration

• Juniors: Max of 10 entries & 1 page
• Intermediates: Max of 15 entries & 2 pages
• Seniors: Max of 25 entries and 3 pages 
• Enter your current career choice at the top of 

the page (race car driver, barbie designer, etc)
• Show all of the activities that helped you 

decide what you want to be when you “grow 
up”



Section VII: College/Career Exploration

• Examples:
– Attend professional presentation
– Interviews
– Tours 
– Job Shadowing
– Research
– Mentoring/Counseling
– Work Experience
– Skill Development
– Course Work



General Tips & Guidelines for Sections I-VII

• NEW: Do NOT include any old report forms 
– Juniors/Intermediates summarize the current 

year and up to 2 previous years on 1 form
– Seniors summarize the current year and up to 3 

previous years on 1 form

• Focus on showing growth from year to year
• Type with double spacing and at least 10-point 

font or handwrite legibly
• Make your free-style sections easy to read
• Triple check for punctuation & grammar



General Tips & Guidelines for Sections I-VII

• Print 1-sided
• Margins: Left Margin must be 1 ½ inches; 

all others ½ to 1 inch
• No sheet protectors or dividers
• No gluing typing paper on construction 

paper (You can decorate the 4-H Story section 
using stickers, cutouts, or clip-art)



Evaluating Recordbooks



Evaluating Recordbooks

• Judges look only at what is submitted
• Judges look for quality of content
• Looking at the amount of detail included in 

relation to how long the member has been a 
member of 4-H

• County Judging will use sticky notes & forms
• District & State Judging will only use the forms



State 4-H Recordbook Winners

Senior 4-H members who win 
first place at the Texas 4-H 

Record Book Judging 
competition, MAY submit an 

additional Record Book in future 
years in the same category in 
which they earned first place. 

State record book winners will 
earn the opportunity to attend 

the Texas 4-H Leadership 
Conference which is held during 
Thanksgiving break. Cost of the 

trip to the 4-H member is 
typically between $1,250 -

$1,500.



Recordbooks & Scholarships

• Bastrop County Scholarships:
– Must be an active member of Bastrop County 4-H
– Must have submitted at least 1 Recordbook for 2019-2020 

(Note: increasing this requirement to 2 Recordbooks
for 2020-2021 4-H year)

• District 10 TEEA:
– 1 applicant per County is selected for District consideration
– Must have submitted a Recordbook during 11th grade in order 

to apply during your Senior year of school 

• Texas 4-H Foundation Scholarships & Outside 4-H 
Scholarships
– VERY helpful in completing both college/technical program 

applications, as well as scholarship applications
– Matches most of the APPLY Texas forms & questions



Questions?
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