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4-H Club Meeting Agenda


Use this form to prepare an agenda.  The president (or presiding officer) should prepare with the Club Manager at least a week before the 4-H Club Meeting.  

	Place
	
	Date
	
	Time
	


	Agenda Item
	Person Assigned

	Call to Order  
	

	Inspiration
	

	U.S. Pledge  
	

	4-H Motto, Pledge, and Prayer 
	

	Roll Call:  

  Answer with _____________________________
	

	Recognition of New Members and/or Guests 
	

	Reading of Minutes 
	

	Correspondence
	

	Treasurer’s Report  
	

	Other Reports (officer, committee, activity, leader, other)  
	

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	Unfinished Business 
	

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	New Business 
	

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	Introduction of Program  
	

	Program
	

	Announcements
	

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	Adjourn
	

	Recreation
	

	Refreshments
	


